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for immediate implementation.
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Philosophy/Introduction

New Song Church is committed to being a safe and loving place for children and youth. We
want to create life-giving, faith-filled, fun experiences, and great memories for all children
and youth involved in the ministries of this congregation.

New Song Church believes children are gifts from God to be treasured and protected. (Ps.
127:3, Mark 10:14, Matt. 18:10) Recognizing that abuse can be a frightening reality in our
world and that it can hinder or stop the spiritual growth and transformation of a child or
youth, New Song seeks to institute policy on abuse prevention and protection while
children and youth are at church or at church-related activities. (Phil 2:3-4, 1 John 4:11)
Abuse will not be tolerated at New Song Church.

Purpose

These procedures are designed to:

* Provide a safe and secure environment for children, youth, adults, members,
volunteers, visitors, and paid staff.

* Assist New Song Church in evaluating a person’s suitability to supervise, oversee,
and/or exert control over the activities of children and youth.

* Reduce the risk of sexual abuse and other safety related concerns.

* Satisfy the concerns of parents and staff members with a screening process for paid
staff and volunteers.

* Provide a system to respond to alleged victims of sexual abuse and their families, as
well as the alleged perpetrator.

* Reduce the possibility of false accusations of sexual abuse made against volunteers
and paid staff.

* To safeguard the ministry of the church and spare it from the devastation that can
result from litigation.

Psalms 127:3 NLT: Children are a gift from the LORD; they are a reward from him.

Mark 10:14 NRSV: But when Jesus saw this, he was indignant and said to them, "Let the little children come
to me; do not stop them; for it is to such as these that the kingdom of God belongs.

Matthew 18:10 NRSV: “Take care that you do not despise one of these little ones; for, I tell you, in heaven
their angels continually see the face of my Father in heaven.”

Philippians 2:3-4 NRSV: Do nothing from selfish ambition or conceit, but in humility regard others as better
than yourselves. Let each of you look not to your own interests, but to the interests of others.

1 John 4:11 NRSV: Beloved, since God loved us so much, we also ought to love one another.



Positions Affected

Ministry positions affected by this Child and Youth Safety Policy include, but are not limited
to: Paid Pastoral Staff; Child and Youth Ministry coordinators; Nursery attendants
(including paid nursery attendants), adult and teen helpers; leaders, and any volunteer.

General Definitions

Nursery: a child from birth up to three years old.

Child(ren): a child from age four (and potty trained) through sixth grade

Youth: a child from seventh grade until high school graduation.

Adult: anyone who had reached his/her eighteenth birthday or as defined by state law.
Children’s Ministry: a child age four (and potty trained) through fifth grade.

Youth Ministry: a child from seventh grade until high school graduation.

Children’s Ministry Leaders: Any and all adults or teens involved in leadership of children’s
ministries (including, but not limited to Children’s Church, “TNT” or other).

Youth Ministry Leaders: Any and all adults involved in leadership of middle or high school
youth ministries (including, but not limited to Confirmation, youth outings and events,
retreats, Bible studies, etc.)

Performing Arts Academy: Any and all adults, paid or volunteer, involved in leadership of
performing arts academy, involving children ages five through eighteen years old.

Other Helpful Definitions:
Pre-school: a child from three years old (and potty trained) until the start of kindergarten.
Elementary school: a child in kindergarten through fifth grade.

Middle school: a child in sixth grade through eighth grade.
High school: a child in ninth grade through graduation from high school.

Definitions of Abuse

* Physical Abuse. Physical abuse is an intentional means of inflicting pain or injury to
another person. It involves any non-accidental human act that results in physical
pain or injury to a child—whether or not it leaves a cut or wound, a mark or a
bruise. It is sometimes a single event, but can also be a chronic pattern of behavior.
Physically abusive behavior ranges from slapping, pushing, shoving, punching,
kicking, and biting to more severe forms like choking, severe spanking, beating,
hitting with an object, burning, stabbing, or shooting.

* Physical Neglect. Not doing what one is supposed to be doing to meet the physical
needs of someone in his or her care. Neglect interferes with or prevents a child’s
normal development.



* Sexual Abuse. The sexual exploitation of a child or any sexual intimacy forced on a
child for the sexual stimulation or gratification of another person. Child sexual
abuse can refer to taking advantage of a child who is not capable of understanding
sexual acts or resisting coercion such as threats or offers of gifts. Sexual abuse may
or may not involve physical contact. Examples of non-physical sexual abuse include
people exposing themselves, displaying pornographic material, photographing a
child for pornographic materials, obscene telephone calls, “peeping Toms”, and
requesting to engage in sexual activity (where no physical contact occurs).
Examples of sexual abuse involving physical contact includes fondling the body
parts such as breasts, crotch, buttocks, or sexual organs; vaginal, oral or anal sex.

* Emotional Abuse. Attempting to control a child’s life through words, threats, and
fear; destroying a child’s self-worth through harassment, threats, and deprivation.
Emotional abuse weakens a child’s mental and physical ability to resist, cuts off his
or her contacts with others, and causes a gradual loss of self-esteem—all of which
reinforce a sense of helplessness and dependence on the abuser.

Nursery Program

1. Youth that are seventh grade or older may volunteer for service, provide that an
adult is present. Youth may not care for child(ren) without adult supervision unless
previous approval for a specific activity has been granted.

2. Per Nevada law (NAC432A.522), one adult attendant must be in the infant nursery
with no more than four children before an additional attendant is required. The
care provider to child ratio is 1 to 4 (for ages birth through 9 months old). 1to 6
(for ages 9 months to 18 months old). 1 to 8 (for ages 18 months to 3 years old). If
there are over six children of any age in the nursery there must be two care
providers. Acknowledging Nevada law, New Song'’s preference is to have two
providers (paid and/or volunteer) at all times in the nursery.

3. Lanyards/Nametags:

* Attendants/teachers/volunteers must wear a yellow New Song Children’s
Ministry lanyard/nametag at all times while working in a role with New Song
nursery ministry.

* Children in the nursery should wear a nametag sticker while they are engaged in
an official New Song Children’s Ministry activity and have been signed-in by a
parent/guardian (see #4 below). The nametag should have the child’s name on
it and the parent/guardian’s name(s) and emergency contact information.

4. Children must be signed in to the nursery at the time the parent/guardian drops
them off.

* Parent will sign-in child(ren) on the Sign-In/Sign-Out Form. (Appendix C)

* Parent/guardian must fill out a New Song Children’s Ministry-Registration card
(Appendix C) the first time the child uses the nursery. This card will remain on
file in the nursery for reference during nursery hours.

* Children must be signed out at the time of pick-up on the same Sign-In/Sign-Out
Form as they were signed-in on.



10.

11.

12.

13.

* The completed Sign-In/Sign-Out Form will be given to the appropriate staff or
volunteer leader who has oversight of the nursery immediately following the
conclusion of nursery activity for that day or event.

Attendants may only take children out of the nursery to play on the playground or in
case of illness or emergency. Any significant medical problem must be reported
immediately to the child’s parent/guardian.

The diapering of an infant or toddler may take place in the nursery bathroom under
the observation of another attendant and in an open area. The attendant must wear
rubber gloves. The attendant doing diapering must keep the bathroom door
cracked and the second attendant must have a visual view of the diapering as well as
continuing to monitor the classroom.

For children who do not require assistance with the nursery bathroom, the adult
attendant must remain outside the bathroom with the door ajar.

For children who require assistance, the adult attendant must assist the child while
leaving the nursery bathroom door ajar. The attendant must wear rubber gloves.

As a general rule, no snacks should be eaten in the nursery. However, if snacks are
necessary, only snacks/food provided by the parent/guardian should be provided to
the child in order to eliminate the risk of food allergies. No peanuts or peanut
products are allowed at any time. Any other snacks/food should not be provided if
there is another child in the nursery with that specific food allergy.

In case of medical necessity:

* The AED (Automated External Defibrillator) is located next to the kitchen. The
key is taped on the bottom of the cabinet. Use infant/child pads if applicable
and follow automated instructions.

o The infant/child pads are to be replaced every two years.

* AFirst Aid Kit is located in the nursery, classroom and community room.

* See Appendix A for a list of staff/volunteers who are required to have CPR/AED
certification and First Aid training.

In the case of a child receives a bump, bruise, or other minor/superficial wound
while in the nursery—provide immediate care. After administering care fill out a
Minor Accident/Incident Report (Appendix C), notify parent/guardian and obtain
their signature on the form. Submit completed form to appropriate staff member
who has nursery oversight.

The Discipline Policy applies to children’s ministry classes, activities, and lessons.
The Discipline Policy is explained on page 11.

Toy cleaning will be done regularly where the nursery has been used. Each
cleaning will be documented with the date cleaned and the person who conducted
the cleaning.



14. An adult or youth who is not scheduled as a nursery attendant for that particular

service may not spend time in the nursery room(s) during or after the service
without the express permission of the lead attendant. Youth under seventh grade
may not spend time in the nursery room at any time.

Children’s Ministries

1.

Whenever children’s ministry classes, activities, or lessons are in session, two
volunteers (one being an adult), not of the same household, should be present.

Volunteers/staff should not meet alone with a child without another adult or leader
nearby to observe. Whenever children’s ministry classes, activities, or lessons are in
session, the worship center or classroom door should allow for an unobstructed
view of the room and the interaction between volunteer(s) and child(ren).

Lanyards/Nametags:

* Teachers/volunteers must wear a yellow New Song Children’s Ministry
lanyard/nametag at all times while working in a role with New Song Children’s
Ministries.

* Children should also wear the New Song Children’s Ministry green
lanyard/nametag whenever they are engaged in an official New Song Children'’s
Ministry activity and have been signed-in by either teacher or parent/guardian
(see #4 below). The nametag should have the child’s name on the front and
parent/guardian’s name(s) and emergency contact information on the back.

Children will be signed-in and sign-out on either the Sign-Out Form or the Sign-

In/Sign-Out Form, as appropriate for the Children’s Ministry activity. (Appendix C)

* For Children’s Church, the teacher will write each child on the Sign-Out Form
when the children arrive in their respective classrooms after being released
from the worship service.

* For other children’s ministry classes, activities, or lessons, where the parent
drops off the child(ren), the parent will sign-in child(ren) on the Sign-In/Sign-
Out Form. (Appendix C)

* The teacher or aides must have the parent/guardian sign-out their children at
time of pick-up on either the Sign-Out Form or the Sign-In/Sign-Out Form, as
applicable.

* The completed Sign-Out Form or Sign-In/Sign-Out Form will be given to the
appropriate Children’s Ministry leader or staff immediately following the
conclusion of the day or event.

Parent/guardian must fill out a New Song Children’s Ministry-Registration card
(Appendix C) the first time the child is involved in a New Song Children’s Ministry.

* This information will be compiled to a spreadsheet by the appropriate Children’s

Ministry Leader and be shared with the appropriate teachers. The appropriate
Children’s Ministry leader will file the original card.

* This information must be treated as Confidential at all times and only released to

those ministry leaders with a need-to-know.



6. Children’s teachers must maintain accountability of students from the time a child
leaves his or her parent/guardian and is entrusted into the care of a New Song
Church child ministry. This includes escorting children from the worship service to
the teaching rooms during Children’s Church.

7. Children should not leave the worship center or classroom except for illness, to use
the bathroom, or other extenuating reasons.

8. Only adults may assist children with bathroom needs. Bathroom assistance is
conducted as in the nursery policy. Children will be encouraged to use bathroom
facilities before or after class.

9. The Discipline Policy applies to children’s ministry classes, activities, and lessons.
The Discipline Policy is explained on page 11.

10. To eliminate the risk of food allergies no peanuts or peanut products are allowed at
any time. Any other snacks/food should not be provided if there is another child in
with that specific food allergy.

11.In case of medical necessity:

* The AED (Automated External Defibrillator) is located next to the kitchen. The
key is taped on the bottom of the cabinet. Use infant/child pads if applicable and
follow automated instructions.

o The infant/child pads are to be replaced every two years.

* AFirst Aid Kit is located in the nursery, classroom and community room.

* See Appendix A for a list of staff/volunteers who are required to have CPR/AED
certification and First Aid training.

12.In the case of a child receives a bump, bruise, or other minor/superficial wound
while in the children’s ministry provide immediate care. After administering care
fill out a Minor Accident/Incident Report (Appendix C), notify parent/guardian and
obtain their signature on the form. Submit complete form to appropriate staff
member with oversight.

Youth Ministries

1. Each year youth ministry leaders should sponsor a class about abuse for
congregation youth. Topics for this class might include date violence, biblical
guidelines for dating relationships, awareness of the signs of abuse, a teenager’s
response to a teenage victim or abuser, or prevention of abuse.

2. Youth ministry leaders may meet one-on-one with a youth group member once or
twice and thereafter only with the permission of a parent. Any such meeting should
occur in a public place, in a room with a door ajar, or where there is an unobstructed
view of the room and the interaction between volunteer(s) and child(ren).



Regardless of the relative ages, it is never appropriate for a youth leader and a youth
group member to date each other. Similarly, a youth group leader should not date
the close friend of a member of the youth group.

In the context of group activities, youth ministry leaders should provide supervision
of the youth in their care. Youth ministry leaders should not hold a youth group
function without appropriate or sufficient supervision. Youth functions should not
be under the supervision of only one youth group leader. These guidelines also
apply to activities away from the church site.

Permission slips are required for off-site functions and must be filled out and

returned prior to the event. Permission must also be given for transportation. A

medical release form must also be completed. (Appendix D)

* The person in charge of each trip and/or retreat shall carry completed
permission slips, including permission for emergency medical care and
information on how to reach a parent or guardian in case of an emergency.

. There shall be at least one adult of each gender present at co-ed overnight events.
At single gender overnight events, at least one of the two or more adults present will
be of the same gender as the children or youth. Parents will be made aware of
housing accommodations.

During a retreat or off-site event, adults cannot sleep in the same bed of a child or
youth unless that youth is their own family member.

In those circumstances where adults are not staying in the rooms with the children
or youth, special measures should be taken to assure the children’s and/or youth’s
safety and supervision, such as adult hall monitors and/or periodic room checks by
adult(s) of the same gender as those being checked.

. While the appropriate display of affection is often part of conveying support and
encouragement for one another, such displays can be misinterpreted. Therefore,
displays of affection between youth ministry leader and youth group member ought
to be limited. Display of affection must be something the youth group member feels
comfortable with or display of affection should not be used. A youth group leader or
youth group member has the right to refuse such display of affection and will be
respected.

10. A youth group leader should direct no gifts, phone calls, or letters of a personal

nature to a youth group member.

11. The Discipline Policy applies to children’s ministry classes, activities, and lessons.

The Discipline Policy is explained on page 11.



Miscellaneous Events

Miscellaneous events include, but are not limited to, Performing Arts Academy, Vacation
Bible School, Day Camps, and Lock-Ins—plus any other activities that occur on an irregular

basis.

1.

Whenever miscellaneous events, activities, or lessons are in session, two volunteers
(one being an adult), not of the same household, should be present.

Volunteers/staff should not meet alone with a child without another adult or leader
nearby to observe. Whenever children’s ministry classes, activities, or lessons are in
session, the worship center or classroom door should allow for an unobstructed
view of the room and the interaction between volunteer(s) and child(ren).

Lanyards/Nametags:

Teachers/volunteers must wear a yellow New Song Children’s Ministry
lanyard/nametag at all times while working in a role with New Song Children’s
Ministries.

Children should also wear the New Song Children’s Ministry green
lanyard/nametag whenever they are engaged in an official New Song Children'’s
Ministry activity. The nametag should have the child’s name on the front and
parent/guardian’s name(s) and emergency contact information on the back.

At times it may be necessary to only use nametags/stickers if the lanyards
restrict the movement of the children (like Performing Arts).

Children will be signed-in and sign-out on the Sign-In/Sign-Out Form at the
beginning of each children’s ministry class, activity, or lesson. (Appendix C)

The parent/guardian will sign-in child(ren) on the Sign-In/Sign-Out Form
(Appendix C) when they drop off child(ren) at any children’s ministry class,
activity, or lesson.

The teacher or aides must have the parent/guardian sign-out their children at
time of pick-up on the Sign-In/Sign-Out Form, as applicable

The completed Sign-In/Sign-Out Form will be given to the appropriate Children’s
Ministry leader, Performing Arts Leader or staff immediately following the
conclusion of the day or event.

Parent/guardian must fill out a New Song Children’s Ministry-Registration card
(Appendix C) or applicable special registration form prior to the start of a
miscellaneous event.

The appropriate leader will file the original card/form.
This information must be treated as Confidential at all times and only released to
those ministry leaders with a need-to-know.

Teachers/volunteers must maintain accountability of students from the time a child
leaves their parent/guardian and is entrusted into the care of a New Song Church
child ministry.

Children should not leave the worship center or classroom except for illness, to use
the bathroom, or other extenuating reasons.
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* (lassrooms held outside or in off-site facilities (such as an activity building or
school) should adhere to the same safety considerations as classrooms in the
church building. Children should not meet in a confined space or without
adequate supervision.

8. Only adults may assist children with bathroom needs. Bathroom assistance is
conducted as in the nursery policy. Children will be encouraged to use bathroom
facilities before and after class.

9. The Discipline Policy applies to all miscellaneous events. Discipline Policy is
explained on page 11.

10. Volunteers/staff ordinarily should not physically restrain a child in their care.
Leaders should ask for assistance if a child behaves in a manner than seems to
require restraint. If the leader determines that restraint is needed, the child’s
parents will be notified immediately and that child may be removed from the class
until the parent arrives.

11. Church volunteers or staff transporting a child for church business must have
parental permission to do so.

12. To eliminate the risk of food allergies no peanuts or peanut products are allowed at
any time. Any other snacks/food should not be provided if there is another child in
with that specific food allergy.

13. In the case of a child or youth receives a bump, bruise, or other minor/superficial
wound while in the children or youth ministry provide immediate care. After
administering care, fill out a Minor Accident/Incident Report (Appendix C), notify
parent/guardian and obtain their signature on the form. Submit completed form to
appropriate staff member with oversight.

14. In case of medical necessity:

* The AED (Automated External Defibrillator) is located next to the kitchen. The
key is taped on the bottom of the cabinet. Use infant/child pads if applicable and
follow automated instructions.

o The infant/child pads are to be replaced every two years.

* AFirst Aid Kit is located in the nursery, classroom and community room.

* See Appendix A for a list of staff/volunteers who are required to have CPR/AED
certification and First Aid training.

Food Handling

*  Wash hands prior to preparing or serving food

* Hair must be pulled back

* Wear plastic gloves whenever you prepare or serve a meal or snack

* For more detailed information on Food Safety Practices visit:
http://health.nv.gov/BFHS_EHS_SafeFoodBack_03-SFHPractices.htm
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Discipline Policy

This Discipline Policy has been adopted to aid volunteer leaders in their role to shepherd
and lead children and youth to life and strength in Jesus Christ. We hope to create a
ministry that is safe, fun and grace-filled by laying out clearly our expectations for children
and youth and by communicating clearly with parents what happens when these
expectations are not met.

New Song wants every child and youth to receive the full benefit of their experience in
Children’s and Youth Ministry. Therefore, we expect that all children and youth will behave
in a manner that promotes learning and community. When a child youth engages in a
disruptive behavior, the following steps may be taken.

1.

Children or youth should be given a verbal warning and expectations for correct
behavior clearly explained. The child or youth may be given one warning.

Children or youth continuing to engage in disruptive behavior may be put in timeout
at the discretion of the volunteer leader. Parents must be informed that their child
or youth was put in time out.

A child or youth who persists in unacceptable behavior may be returned to his or
her parents before the conclusion of the worship service or event.

A volunteer leader in New Song’s Ministry shall:

1.

Inform a parent whenever a child or youth misbehaves beyond minor correction or
if the pattern of misbehavior persists or increases.

Report concerns about a child or youth’s behavior to the Children’s or Youth
Ministry Pastor or Coordinator—or designated representative. This report may be
verbal or written.

Use discipline reflecting the child or youth’s age and level of comprehension.
* Discipline with children
o For example, timeouts should never last longer (in minutes) than the age
of the child.
o Whenever possible avoid having to discipline by choosing one or more of
the following options:
o Distract the child with another activity.
Help the child focus on another more acceptable behavior.
o Isolate the child from others if another volunteer/staff is available to
assist.

O

* Discipline with youth
o Help the youth focus on another more acceptable behavior
o Isolate the youth from others if another volunteer/staff is available to
assist.
o Askyouth to meet with leader for conversation about the disruptive
behavior.
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4. Avolunteer leader must seek help before losing their cool.

5. Never use Corporal punishment (slapping, hitting, pushing, or any discipline that
leaves a mark, wound or cut).

6. Never make special requests or offer treats to a child in exchange for them to
without information.

7. Never tell a child to remain silent about an incident or discipline.
8. Never tell a child that they should hide a mark or bruise.
9. Never administer discipline with any device or object.

10. Never discipline by shouting, yelling, humiliating or insulting.

12



Guidelines for Appropriate and Inappropriate Contact

Safety
Appropriate Inappropriate
1. Minimum of two care providers at all 1. Care providers alone with a child
time
2. Supervision or witness of any contact 2. Time with same or opposite sex
of same or opposite sex without supervision
3. Release of babies and toddlers only to 3. Release of babies and toddlers
a person with proper ID without proper ID (in case of a
4. Sign-out of children by the parent or problem or question, staff releases)
guardian at the conclusion of a 4. Children released on their own
children’s event without adult permission
Discipline
Appropriate Inappropriate
1. Praising the specific behaviors you 1. Corporal punishment of any kind
want to see in your group (i.e. “good 2. Any words or tone that would cause a
listening”, “thank you for waiting”) child to think he/she is the “problem”
2. A firm gentle voice addressing and rather than addressing the specific
redirecting the behavior (i.e. “you are behavior being addressed (e.g.
running, walk, please”) screaming at a child)
3. Confidential parental discussion when 3. Any words that could cause feelings of
necessary condemnation or shame in a child
4. Age appropriate “time outs” or about any aspect of their person
withdrawal from activity including derisive references to
anything physical, emotional, mental,
or position (station) in life, such as
saying, “Are you a strong boy? Strong
boys don’t cry.” or “Shame on you.”
Physical Contact
Appropriate Inappropriate
Physical contact of: 1. Physical contact of:

Non-demanding, gentle touch of
shoulders, hands, arms, head, back;
Sitting child on leg (appropriate only
at preschool or kindergarten age
level)

High-fives or shaking hands
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Kissing

Demanding hugs and kisses
Touching chest, genital area, upper
legs, buttocks, waist, stomach
Sitting child in center of lap

Sitting child above age 6 on one or
both legs

Opposite sex piggy back rides
Seductiveness or suggestive contact
(Continued next page)



Physical contact of any kind that is
done for the care providers pleasure
or satisfaction

Any touching used to express power
or control over a child

Bathroom Procedures

Appropriate

Infant, Toddler, 2, 3 years
Parents/guardians will be called to

change diapers except during worship when

it is the nursery attendant’s responsibility to

change the diapers

Bathroom Policy- For ALL children
¢ The teacher, teacher aide or volunteer

may take the child to the single
bathroom in the Nursery or
Community Room, wait until
bathroom is clear of other people,
stand at the door. Children will be
encouraged to do the best they can. If
further assistance is needed; teacher,
aide or volunteer may assist but will
keep the door open.

Inappropriate
At ANY age...

Being alone with a child in the bathroom

A worker changing diapers in the bathroom
instead of the designated nursery area

Any closed-door situation with a child

14



Transportation Policy

This policy applies to adults (eighteen years or older) while serving in ministry to youth
who may transport member or non-member (and related or non-related) youth when the
church or church representative has organized the transportation as part of the event or
meeting.

1.

2.

At least one of the following procedures must be in place:
a. Two adults (over 21 years old) are present and seated in the front seat of the
vehicle when transporting youth.
b. Atleast two youth are present in the vehicle.
c. If(a) or (b) are not possible, then a driver should log each pick-up and drop-
off; logs are to be turned into program supervisor. (Appendix D)

Adults must have a valid driver’s license and proof of insurance before transporting
youth and appropriate forms must be filled out and returned prior to the start of the
activity. (Appendix D) Drivers who routinely transport youth will have their
driving record reviewed prior to the beginning of each church year.

Drivers need to abide by state and provincial requirement for car seat use, seatbelt

use and air bag safety.

* Youth are to wear seat belts whenever the vehicle is in service. Drivers may not
transport more youth than available seatbelts.

*  Where required by law, car seats must be available for younger children.

* For safety, Nevada DMV recommends that youth/children ages 12 and younger
should sit in the back seat.

Screening Policy

1.

3.

4.

All volunteer and paid staff serving in ministry to youth and children will agree to
submit to steps of screening. (Appendix A) They will submit all applicable forms.
(Appendix B). These forms will be processed and placed on file in the Pastor’s
office. They will be kept in a locked location.

Information obtained through the screening, application, reference check, interview,
and criminal background check will be kept in confidence, unless otherwise
required by law. All information discovered or obtained through the above-
referenced means will be kept in a secure location and access to it will be restricted.
These materials will be archived.

Additional steps of screening are necessary when a volunteer/paid staff changes to
a position of higher responsibility and oversight. (Appendix A)

All volunteer and paid staff must submit application material when requested and
may not serve in ministry to youth until approved by ministry leaders.
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5. Any applicant for a volunteer position may withdraw without prejudice from the
application process.

6. Any applicant with a previous history of sexual misconduct or physical assault, or
misdemeanor or felony conviction of child abuse, or pleading of no contest to any
misdemeanor or felony charge will not be allowed to serve in children or youth
ministry from nursery through high school youth.

7. A known sexual offender cannot participate in any child or youth program in any
way.

8. The church reserves the right to deny anyone a volunteer position for any reason

Training

1. Persons working in New Song Children’s Ministry will be required to obtain
necessary safety training/certifications. (Appendix A)
* [tis highly recommend that all volunteers who serve with children obtain First
Aid, CPR/AED training if possible.

2. New Song Church shall provide regularly scheduled training (at least annually).

3. Attendance at these sessions is required for those who have direct contact with
children or youth in New Song Church’s ministries.

4. This training will include as a minimum:

* areview of these policies and procedures,

* emphasis on other current issues related to child protection for those working
with children and youth

* emphasis on other current issues related to child protection for relevant to the
children involved in New Song Church’s Children/Youth ministries,

* viewing of the DVD “Safety Tips On A Sensitive Subject: Child Sexual Abuse” as
recommended on the Church Mutual Insurance Company website.

* Atthe conclusion of the training session, each participant must fill-out and sign
the New Song Child Safety Training Form (Appendix B), and return it to the
pastors; or applicable Children’s Ministry Leader or Youth Ministry Leader.

5. Anyone who desires to work/volunteer with children and youth in ministry and has
not yet attended the annual training must at a minimum:
* review this written Safety Policy,
* watch the DVD “Safety Tips On A Sensitive Subject: Child Sexual Abuse”,
* and fill-out and sign the New Song Child Safety Training Form (Appendix B), and
return it to the pastors, or applicable Children’s Ministry Leader, or Youth
Ministry Leader.
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Policy for Reporting Child Abuse

To report Child Abuse or Neglect call 702-399-0081 or 1-800-992-5757.

Access the Suspected Child Abuse Form (State of Nevada, Division of Child and Family
Services) available online at: www.dcfs.state.nv.us/DCFS_SuspectedChildAbuseForm.htm

For more detailed information on CPS Required or Mandated Reporting of Child Abuse or
Neglect visit:
www.dcfs.state.nv.us/ChildFatalities/ChildProtServices/CPS_Required_Mandated_Reporting_Child_Abuse.pdf

1. We do not condone, hide or tolerate any type of child abuse. Our main responsibility
is to ensure the safety of the child or youth. Nevada law requires school authorities,
teachers, and other staff to report any suspected case of child abuse or neglect.
Immunity from civil or criminal liability is provided under the law to those making
such reports. Nevada law defines child abuse and neglect as “physical or mental
injury of a non-accidental nature, sexual abuse/sexual exploitation or negligent
treatment or maltreatment of a child under the age of 18 years by a person who is
responsible for the child's welfare under circumstances which indicate that the
child's health or welfare is harmed or threatened thereby." Volunteers do not have
the authority to determine what action or care is needed, but will report all
suspected cases to the pastors or staff and make a report to Child Protective
Services (CPS) (702-399-0081 or 1-800-992-5757). The Report of Possible Child
Abuse and/or Neglect should be completed and filed (see link to Suspected Child
Abuse Form provided above). Church personnel are not required to notify parents
or guardians of these references.

2. Inthe US, anyone who had a reason to believe that a child has been or is being
abused or neglected may report the matter to a child protection services worker. In
addition, some individuals are mandated reporters and must file a report of
suspected child abuse with Children’s Protective Services (CPS) or the police.

3. The volunteer/staff who had received first-hand information leading to a reasonable
suspicion of child abuse is responsible to report.

4. In most circumstances the identity of the person making a report will not be
revealed without consent unless required for the purposes of a court hearing.
Therefore, the volunteer/staff with first-hand information must fill out the
appropriate incident report and report to police officials or to CPS.

* A staff member or volunteer who suspects possible child abuse, neglect or any
type of endangerment to a child or youth MUST inform the church staff who will
assist in reporting to the proper authorities as is required by law. New Song
Church WILL abide by all state laws.
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*  When reporting to the authorities state the facts:

o

@)
@)
@)
@)

State the name, address, sex, and age of the child or youth

The child or youth’s parent/guardian

The nature of the abuse or neglect of the child or youth

If you know of any previous suspected abuse or neglect

The name, address, and relationship of the alleged person, if known,
suspected of the abuse or neglect

Any other information the agency may deem necessary

Responding to alleged offenders who are volunteers or paid church leaders

1.

If at any time, regardless of whether an allegation is made, a volunteer or paid
church leader admits sexual misconduct or physical assault against a minor, the
admission of guilt should be brought to the attention of the police and CPS.

For more information consult the New Song Church Employee Manual and ELCA

policies.

18



Appendix A



Forms Required for Each Position of Responsibility

Application
Form

Background
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Youth serving as Helpers

Leaders/Volunteers of Day
Camps, Performing Arts
Camps,
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Appendix B

Volunteer Application Forms



s VOLUNTEER APPLICATION
APPLICANT INFORMATION
Name [Last) (First) (Middie) Date
Address City State ZIP Code
Phone Cell Phone Best Contact Time Email Address
Social Security Number Date of Birth (MM/DD/YEAR)
In Case of Emergency Notify  Telephone Name of Nearest Relative Telephone

VOLUNTEER EXPERIENCE
Have you ever volunteered in the past? If yex, complete information below. Yes / No

Volunteer Position  Start Date  End Date  Supervisor /Address /Phone

Volunteer Position  Start Date  End Date  Supervisor /Address /Phone

What are your special interests and hobbles?

Why would you like to volunteer as a worker with children and/or youth?

What qualities do you have that would help you work with children and for youth?

How mwach time do you have available for volunsteer work?

List any education, experience, certifications, or other training relevant to this volusteer position:
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Have you ever been charged, convicted of, or pled gullty to a crime, either a misdemeanor or a
felomy (Imcluding but not limited to drug-related charges, child abuse, other crimes of violence,
theft or motor vehicle violations)? Yes / No

If yes, please explain fully:

Have you ever been exposed to an incident of child abuse or neglect?  Yes / No
If yes, how did yow feel about the incident?

Would you be available for periodic volusteer traiming sesssons?  Yes / No

CRIMINAL HISTORY

Have you ever been conyicted of a criminal offense”  Yes / No

Do you currently have any criminal actions pending in which you are the defendant? Yes / No

Are you currently on probation or parale? Yes / No

If you answered “Yes™ to any of the above questions, please explain the noture of the offense and
provide the date of the offense and the county and state in whick it occurred?

Write about the history of your walk with Christ:

What does it mean to you to be a Christian?

How often do you normally attend Sunday worship at New Song?

What activities/ministries of our church are you presently involved?
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Please complete the “Finding Your Spiritual Gifts Self-Assessment” at:
http://archive.elca.org/evangelizingchurch/assessments/spiritgifts.html

What gift(s) were identified ?

____Check this box if you would like to talk about your Spiritual Gifts in more detail.

SAFETY TRAINING

Please view the DVD “Safety Tips On A Sensitive Subject: Child Sexual Abuse”. You can access an
online copy of the DVD at:
http://www.churchmutual.com/index.php/choice/risk/page/RM_allresources_sexualabuse/id/35#

I watched the DVD on this date:

___Check this box if you have any questions about the DVD entitled “Safety Tips On A Sensitive
Subject: Child Sexual Abuse”

PERSONAL REFERENCES

Name Address Phone Occupation Relationship
Name Address Phone Occupation Relationship
Name Address Phone Occupation Relationship

APPLICANT STATEMENT
(Read and Sign Below)

[ certify that this volunteer application was completed by me and that all of the information on this

application is true and correct to the best of my knowledge. I understand that any falsification,

misrepresentation, or omission of facts will result in my disqualification from further consideration

as a volunteer.

[ agree to be bound by the policies of New Song Church and to refrain from any unethical conduct in
the performance of my services on behalf of the church. For the safety of the children and myself, I

understand the church policy of having at least two adults present at all times when dealing with
any minor children and youth.

Desiring to be a partner in ministry with New Song Church and believing that God would be pleased

by me serving in this capacity, | request the approval of New Song Church.

Print Name (First, Middle, Last)

Signature Date

Page 3 of 3



Background Check Form
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Fingerprinting Form (Page 1 of 2)

AW B STATE OF NEVADA MICHAEL . WrLLDeN
DLANE COMEAL X
Adwinistruine

DEPARTMENT OF HEALTH AND HUMAN SERVICES
DIVISION OF CHILD AND FAMILY SERVICES
BUREAU OF SERVICES FOR CHILD CARE
4126 TECHENOLOGY WAY - 3% FLOOR
CARBON CITY, NEVADA 89706
Fingerprinting Phone (775) 684-7980 Fax (775) 6844455
o Voo e o sttt s s DO ES ONMA v hem

CONSENT AND RELEASE FORM FOR FINGERPRINTING

AND CRIMINAL HISTORY REVIEW

A charance canset be lswed s abont this form. You st complote i form »hon seiginaly bierd gag when (hanging Goilties, being
rehirod, or obtaining 3 sew backgreand check. ) oner avigimnl barhgreand chich ahandd taks plaie bn the jurbdiction whore you will be
ompbiyad A valid (N care wark cand lsed by see jariadiotes gaps Be vl i anether purisdiction withen! snather backgroend
chork (plense romoak with law enfercoment wheer you will be empbored or ol the Burvaul The Barcas reguines & sew backgroead
chaekh rrvavy ds years
L L understand that &s an employee, applicant,

¥ onr mam (plesse print dlearly )
Iicensee or resident of

T Name of faciy (plewse primt chearhy )

a child care facility, | am rogeired %0 be fingerpeinted and o wndergo a criminal recoed review persuant 10

NRS 4324175, NAC 432A 20044 ) a) requires fagerpristing be completed and submiticdwwithin three (3)

working days after date of hire or fhree (3) days of presonce in the facility and every 6 yeans therealfier. | do

hercby consent 10 be fingorprinted and agree to the Sollowing conditions and (emis
I, The fmgempents will be wsod o check the crimmal hisiory recoeds of the Foderal Bureau of

Investigation (FBI), the Nevada Criminal History Repositony, and the Child Abuse sad Neghat

System (CANS).

1 Bereby authorize the FBI, Nevada Criminal History Repository, andor other local law enforcoment

agencics and Child Protective Senvices agencies 10 refease oriminal history information and CANS

history 10 the Burcau of Services for Child Case,

3. Al sformation provided 10 the Burcau of Services for Child Care s confidential, as relating to a
third party or entizy.

4. | bereby authorize the Nevada Criminad History Repositony 8o retzn a flingerpeint card in the contral
reposion’s manter file for the sole purpose of identifying same asgainst subsequent disqualifying
criminal arrest and | ssthorize the Nevada Criminal History Repository 1o release criminal histoey
information 10 the Burcas of Services Kw Child Care i accordance wigh dissemination restrictions as
provided for in the Nevada Revised Stasunes,

51 may be suspendod. sermimated, or disgualified from cmployment and'or Tikessure based on the
findings of the crimimal record review consistent with applicable krws and regulations of on the
fdings of the Child Abusc and Negleat System (CANS).

6. This waiver and its authority s valid ustil sach tisse as the applicant is no longer boensed and/'oe

")

employed o a child care facility.

7' - —— —— e - - .o - N - - -~ - — —— O p— — e e
TName of Novads child care faciliey where you worked previously TLast date worked there
) VE (5) W 'S N

FOR YOUR RECORDS AND SEND THE ORIGINAL O K544 (6 5205 £5 10K CHILD CARS

4106 TRCHNOLOGY BAY - I 1LOOK
A . CARSON CIEY MY 20
Aoctarownd Cwmwvee Proivaw (orm Pyt 2 Romwwd 1277040



Fingerprinting Form (Page 2 of 2)
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New Song Church
Acknowledgement of Receipt of Child Safety Training

L , have attend the mandatory training session during which
Print Fsil Namve

child safety policies/procedures were explained. | agree to follow all policies/procedures

of New Song Church. These policies/procedures have been explained in a maaner in which
Tunderstand and | have a written copy to take home for review, Topics covered included:
General information about sexwal abuse, guidelines for appropriate behavior and discipline,
Bathroom procedures, the necessity of screening staff and volunteers, appropriate
supervision, reporting obligations and a general understanding of owr church’s response to
an allegation. Should | have any questions regarding any of these policies /procedures, |

will contact . n
Nomw of Trateer Feoce

Additsonally, I acknowledge that I have watched the DVD “Safety Tips On A Seasitive Subject:
Child Sexuwal Abuse™,

Print Full Name
Signature Date




Appendix C

Nursery and Children’s
Ministry Forms



Date:

CHILD'S NAME BIRTHDATE GENDER AGE GRADE NOTES: (Allerges, speclal needs, concerns)
MIF —
M/F B
MI/F —
MI/F —
Parent/Guardan: ParentGuardian:

People other than parent/guardian who are authorized 10 sign-out child(ren):

Comments:
———— |
State: ZIP;
Home Phone: Cell Phone:
Parert Emai:

Yes! | would be willing 1o voluniteer in Children's Ministry! (Circle one) Quarterly  Monthly Weekly Call Me for Further Discussion



NEW SONG CHILDREN'S MINISTRY SIGN-OUT
Date Event (croe ane): Children's Church TNT VBS Other

Teacher's Signature
Adult Aide's Signature

Child in Attendance (First and Last) |Parent/Guardian’s Signature at Sign-Out

O] 0| Nl OVl | &) W N -

—
o

O
=2

—
N

—
W

—
.

—
w

5|

—
~

—
L=

—
0

N
o

Notes/Comments:




h o NEW SONG SIGN-IN AND SIGN-QUT

Date: Church Service/Church Event:

Adult Teacher/Attendant Signature(s)

W O N OO N & W N -

[ B I I
Vi & W N - O

Adult Aide Signature(s)

Child's Name (Last and First) |Time In F:.oos Parent/Guardian’s Signature

Comments




New Song Church
Minor Accident/Incident Report

Date Time of Incident Locatson of Incident

Name of Child Involved

Description of Accident/Incident

Description of Response /Care/Treatment Given

Signed,

Novoe of Person Filing Owe Forme

Acknowledged by Child’s Parent or Guardian
Signed,




Appendix D

Youth Ministry Forms



1 Medical Permission &
' Waiver of Liability Form for Youth Event

Participant’s Name

As parentiguardan of the above named minor, lwmmbwwb
partcipate n avent, hald at
Name of Evert Locadon Oste/Yoar

| also grant parmission for Pasior David and'or Pasior Mana Poling Goldenne of any other adult
chaperone with New Song Latheran Church's youth group 1o take whatever steps may Be necessary %
ODLAN eMerQency Care as warranied for he woll being of iy daughtot'son. These steps may Indiude but
a0 not kemited 1o the following

*  Anompis 50 contact a parent of guardan

*  ARampis 10 CONACT DESCRENL'S physicons

*  Seok modcy examinationtroatmaent for inguresicondtion by medcal professional

| endartand hat my youth will be car-pooing %0 and from this event in parent vehicles and agree not %
hold the Yansporting parents or New Song Lutheran Church resgonsibie in the event of an accodent.

| have discussed e evert Covmant with my daughter’son. She agrees 1o abide by the nies of e
Covenant. | understand that my daughot'son will e sent home if ahe is unable 10 Dehave within the rues
of the covenant

Madical information

Name of Parert Guardan

Home Address

Home Phone ¥ Work ¥ Col ¥
Physician’'s Name Physician's offce #
Madcal Insurance Comparny Name
Medcal inserance Polcy Number
Group Number (f applicabie )
Name of Polcy Holder

List ALL Allargeos (Soods meds/patsietc )
Lst any specal detary neods
Date of st Tetanus shot




Please state ary A0SSonal health, emotonad o ofher conditions of which we should te
awaro

My sgnature below indicates hat | understand and agree 10 hhe poiicy and torms istod above and agroe
Thatl Ay SX2Onses INCUTed I NECELSArY Bmapancy o Olhar madcal Bealment will Be Borne sclely by
the particpant s medcal coverage andior family. | will not hold New Song Lutheran Cherch or any cherch
leaderchaperone hable for any injury of aockdent.

Partopant Sgratere Date

ParortyGuardan Signature Oate

Ploase attach a copy of your insurance card 10 this completed and signed form

NOTE: Every minor stfending this ovent mus! Aeve the Medicad Pevmission Form, wisch the church group
loadar wil Apap. 00 e Juring He event.



NEW SONG CHURCH
Retreat Participant's
Medical Permission Form

Participant’s Name

As parent'guardan of the above named minor, lwmmmmlmwwmb
parscpale in the New Song Church Youth Retreat at
Locaion

, Pwid on
Cay State Osto/Yoar
| also grant permission for Pasiors Marta and or David or any other adult chagerone with our
growp 1o take whatever Sieps may Be Necessary 10 cBLaIn Mergency Cane as waranied for ™
wall Baing of my scevdaughler. Thase steps mary inciude But are not lienited 10 the following:
*  Allempls 1o contact 8 parent of guardian

*  Altempls to contact student’s physician
*  Seeck medical examinaton/treatment for inunes/'condBon by medical professional

Medical Information

Name of ParenVGuardan

Home Address

City Sune Zip
Home ( ) Cell ( )

Medical insurance Compary Name
Medical insurance Policy Number
Group Number (if applicable)
Name of Paolicy Holder
Medications being taken'dosagefrequency

List ALL Allergies (food/meds/petsiesc. )

List any specal detary needs
Date of last Tetanus shot
Please state any additional health, emotional or other conditions of which we
shoudd be awam of




My signature below Indcates that | understand and agree 1o the policy and Serms listed above
and agree that any expenses inowrred In necessary emergency or other medical treatment will
be bome solely by e students medical coverage andior famiy. | will not hold any leader or
Organization Eable for any injury Of Accident.

In addBon, | understand that my son'dsughter will be transported by canvan %o and from He
refreat site in Calformia. My signature below iIndicates that | will not hold New Song Church
lable in the event of an accident in route or on site at the camp.

Participant Signature Oate

Parent/Guardan Signature Date

‘NOTE: Evary minor sttanding the youth relreal must have the Medvcal Permission Fome wiveh
ettt

Behavioral Covenant
o In all we do at this Youth retreat, we koop Bis in mind Cod s present and we represest God and the Church
to each other and Bhe cutside world looking In;
* We agree to be part of all scheduled evenits ot the retreat In conunction with our growp leadery;
o For owr own salety, we will not go cut alone whether on reute or at the camp. We will keep cur doors
closed at all timex.
« We uaderstand that Segal activity, inchud ing snderage drinking. by event participants s probibised both en
and off dte duriag the event,
o We will make sure than our group leaders know where we are a2 all times. We will a0t leave the camp
witheut owr leader’s permission;
o We will report any (Bness or persenal emerngeacy 10 our greup leadier. If we cannot Snd sur group leader or
need additional help, we will go to the camp office for asshitasce;
o We understand that of we break or damage anythisg at the camp. we (0ot New Song Church) are
resporaible for working with the camp and fully paying for the repair;
* We agree to bo quiet aad Innide our owa cabine during the kated curfow tirme [uniexs we are with an Adult
Leader and quict);
« We agree to adhere to a drens code that |s modest and appropriate. Shosld questions arise regarding
modesty and apperopriseness of dress, our adelt chaperones will have final say;
o Ax retreat participants (youth and aduk leaders) we agree to have adelt supervision while is cabine whea
mioed genders are presest
* We understand that, by registering Sor this youth retreat, we agree to dlow New Seag Charch 1o take
pioures dering the retreat and use them for promational perposes for Sature youth programming
o We agree 20t to do anything Bhat weul jeopardice the enjoyment or safety of the other partcipasts and
guests Mt the Camg:
o We agree 1o abide by he guddelines stned above and %o help coe asother keep this covesant;
o M we choase not 1o follow the covenant we usderstasd md accept the cosseguences decided upon by our
adult beaders;
* We usderstand that Now Song Cherch roscrves the nght 1o scfase $he opportunty 4o partcipaie in youth programs
and retreats 1 people whose bohuvaoe is dangporous or guestionable.



New Song Church
Driver Information Form

DRIVER (circle one) Employve Parest /Guardian Volunteer

Name Date of Birth

Addresy . .
Sereet or PO Box iy State 2ip

Driver’s License Number Expiration Date

VEHICLE INFORMATION

Owner Name Owner's Address

CarYear ______ Car Make/Model Car Seating Capacity

License Plate Registration Expires

INSURANCE INFORMATION

laswrance Co. Name Imsurance Co Phone

Policy Number Policy Expération Date

Liability Lamits $

Whmudqywt private vehicle to transport students on trips please certify that:

You posses a current and valid driver’s license

You affirm that you currently do not have two (2) or more poists assigaed by DMV 1o your
driving record.

You will check the safety of your vehiche: tires, brakes, Nights, horn, suspension, etc. before
you leave on your trip.

You will carry only the number of passengers for which your vehicle was designed o
transport,

M your vehicle Is a truck or pick-up, eccupants shall ealy be carried in the passenger
compartment.

You will require all occupants to wear a safety belt.

In case of emergency, you will keep all of the childres/youth together, call 911 first and
then call the church and /or designated persen.

S I e

I cortify that | have not been convicted of reckless driving or driving under the influence of drugs or
akcohol within the past five years and that the information given above Is tree and correct. If
rogeested, | would submit 1o a drug test. | understand that if as accident occurs, my private
Insurance coverage will bear primary responsibility for any losses or cdlaims for damages. | hereby
walve all claims against New Song Owarch for Injury, accideat. (liness, or death occurring during, or
for by reason of this trip.

Print Driver's Name Driver's Sigratere Date




New Song Church
Driver Pick-Up/Drop-Off Log Form

Date

Driver(s)

Passenger(s)

Purpose of Trip

Stop Time Purpose of Stop Address of Stop, Time Notes
# Stop (ie. Name of Student Pick-Up or Drop-Off Stop
Began Pick-up or Dropped-Off, Ended/
Arrival at Location, Stop to Tri
Eat, Stop to Get Gas, etc.- Be rip
as specific as possible with Ended
detailed information)
1 Trip Began

* Note: Driver must watch student go into their home/destination of drop-off to

ensure student’s safety.




