
The Lutheran Campus Ministry at Northern Arizona University is seeking  
a Program Coordinator for a 20-hour per week position.  
 
The position responsibilities include the following: 

❖ Serve as an administrative assistant to the chaplain and ministries. 
❖ Coordinate Volunteers for regular program functions and special events. 
❖ Donor Management, assist in record keeping and correspondence (i.e., banking, thank you notes, quick phone calls of 

gratitude, etc.) 
❖ Worship Preparation Assistance (i.e., assist chaplain with preparing bulletins, worship space, liturgy, music) 
❖ Social Media and web Coordination, working with chaplain, boards, and students to ensure our social media, 

website, and other ways of our presence online are curated appropriately. 

❖ Oversee schedules and calendars, in conjunction with the chaplain. 

❖ Create fliers and posters, and help with overall on-campus and wider community promotion. 

❖ Assist the chaplain in coordination of outreach to sponsoring churches. 

❖ Oversee the creation and distribution of a quarterly newsletter. 

❖ Assist chaplain with overall program creation and coordination, including events, activities, and services. 

❖ Maintain administrative handbooks to assist in future transitions. 

❖ Coordinate with local congregations for providing meals on Sundays and Wednesdays. 

❖ Along with chaplain, be present at Board and Synod meetings when appropriate. 

❖ As appropriate, assist chaplain with providing pastoral care for students. 
 

Qualifications: Bachelor’s Degree required. Lutheran identity preferred. 
  Must pass background check.  
 
Compensation: $18,200 annually, including 1 month paid vacation, sick and bereavement leave.  

 Additional benefits to be negotiated. 
 
 
 The preferred starting date will be during July 2019.  
 

In order to apply for the position, please send a letter of interest that addresses your experience with the listed responsibilities, 
along with a current resume, and the names and contact information for three references, to:  
 

Program Coordinator Search Committee 
c/o Lutheran Campus Ministry 
500 W Riordan Rd 
Flagstaff, AZ 86001 
or 
employment@naulcm.org (PDF format only) 
 

The position is open until filled, with application reviews beginning on June 3, 2019.  
All inquiries should be directed to employment@naulcm.org . 
  
LCM at NAU is a ministry of the Evangelical Lutheran Church in America, and preference is given to those who understand 
and are amenable to Lutheran worship and theology. We do not discriminate on the basis of sex, gender, ethnicity, or marital 
status. We are an LGBTQIA+ welcoming and affirming ministry. 


